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[insert organization’s department] - [insert Safety Talk Topic]
Instructor Guide
Safety Talk Overview
Safety Talks are a method to refresh an employee’s knowledge and skills, maintain their interest in safety and illustrate the organization’s commitment to creating a healthy & safe work environment. Safety Talks can be performed on a weekly basis or before the start of a new scope of work and should be about 15 minutes in duration. Generally, these Safety Talk meetings are led by a supervisor and should be mandatory for all crew members to attend. The content should be centred on a single topic (e.g. a safety rule, safe job procedures, recent incident, Joint Occupational Health & Safety Committee (JOHSC) meeting minutes, inspection results, etc.).
Topic Overview: 

At helicopter and cat skiing operations in BC every year, a significant number of [insert job title aligned to topic] are injured by [insert hazard]. Potential injuries could include [insert potential injuries here].
Demonstration and Discussion Topics

( 
Discuss the hazards of being a [insert job title aligned to topic].

( 
Tour the work area with workers pointing out where the accidents can occur [insert job hazards aligned to topic].

( 
Distribute the “Do’s & Don’ts” section of this handout.

( 
Use the “Instructor Guide” section of the handout as your discussion guide and the “Safety Talk Record” to document the meeting.

( 
Discuss how accidents can happen.

( 
Remind employees that they are required to wear adequate personal protective equipment.

( 
Explain what can be done to minimize the risk of accidents (do’s & don’ts in handout)

( 
Emphasize that following safe work procedures is mandatory.

( 
Make it real by telling at least two true stories of injuries from your experience.

( 
Discuss the attitude of “it won’t happen to me”. Remind them that an injury can and will happen if they take shortcuts or are careless.

(
Answer any questions or concerns they might have.

( 
Set a good example by working safely at all times.
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SAFETY TALK RECORD
	Discussion Leader:
	Date:

	Department: 
	Time: 

	
	
	

	Attendees (Please print your name and sign beside it. If you are a contractor, also include your company name):

	(
	(

	(
	(

	(
	(

	(
	(

	(
	(

	(
	(

	(
	(

	(
	(

	(
	(

	(
	(

	(
	(

	(
	(

	(
	(

	Near Miss/Incidents and Investigations Reviewed: (None this month ()

	(Industry alerts can be discussed here as well)



	Safety Topic Discussed: 

	Title: 
	Date:

	Any questions or concerns from workers?



	

	

	

	

	Action Needed:
	Person responsible:
	Due Date:
	Completed Date:

	
	
	
	

	
	
	
	

	Reviewed By:
	
	
	

	Supervisor/Manager Print Name & Sign:


	Date:


 [image: image4.jpg]your logo
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[Insert the goal of this Safety Talk, e.g. “The goal of this Safety Talk is to reduce the number of incidents with workers being struck by moving machinery, equipment, and people around the load/unload zones of the helicopter/snowcat”].  

Tasks

[Insert the tasks associated with this topic, e.g. “Walking around the helicopter/snowcat”, “loading/unloading equipment into/out of the helicopter/snowcat”]. 
Do’s:

· [Insert the safety tips associated with this topic, e.g. “When deciding to walk towards the helicopter/snowcat, assess the conditions of the walkway and whether it’s safe to use the path, or if snow needs to be removed, or salt spread.”]
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  [insert organization’s department] - [insert Safety Talk Topic] 

Don’ts:

· [Insert the safety tips associated with this topic, e.g. “Do not listen to personal music devices while moving around a helicopter/snowcat (e.g. walkmans, MP3 players, iPods and cell phones) or while on duty[image: image6.jpg]SAFETYTALK
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